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1. ABOUT ISPRING

iSpring is an award winning tool used by top fortune 500 companies and over 40,000
organizations around the world . It is an ideal tool for rapid e -learning that allows you to
transform ordinary PowerPoint slides into interactive e-learning content easily within your

familiar PowerPoint environment.

iSpring adaptive player will play perfectly on any device. It will convert your course to
HTMLS5, Flash or SCORM, so you can share it over the internet or a learning management
system (LMS) and it supports Flash, HTML5 and SCORM formats, which play perfectly on

any device .
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Home Insert Design

ISPRING TOOLBAR

Presentationl - PowerPoint

Animations Slide Show Review View iSpring Q Tell me what you|

‘@ g'f\ 1:| @J Resources

& Presenters

Preview Publish  Presentation

%200 M@ & L 8

g |4

Record Record Manage Quiz Interaction Simulation Screen Character YouTube Web Flash

v Explorer (3 Export Audio Video Narration Recording Object Movie
Publish Presentation Narration Insert
# Function Description

1 Preview

Preview selected or all slides

2 Publish

Convert all slidesto e -learning content

3 Presentation Explorer

Edit presentation structure

4 Resources

Manage e -content links and references

5 Presenters

Personalize information about content owner

6 Export

Backup project

7 Record Audio

Record voice over

8 Record Video

Record video narration

9 Manage Narration

Manage recorded narration

10 | Quiz

Insert quiz

11 Interaction

InsertiSpring Visual  — eBook, directory, timeline, FAQ

12 Simulation

Insert iSpring Talkmaster — conversation simulation

13 | Screen Recording

Record screen activities

14 Character

Insert various characters

15 YouTube

Insert YouTube link

16 | Web Object

Insert Web Page

17 Flash Movie

Insert Flash movie (SWF / FLA)

WwWw.ispring.com.my
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3. PRESENTERS

Add your information as the content owner.

m iSpring

HOW TO ADD PRESENTER INFORMATION

Go to menu iSpring.

Click Presenters.

Click Add to add new Presenter.

Fill in the details and click OK.

Don't forget to tick as DEFAULT .

© g~ 0 N oRE

Your info will appear once content is published.

Www.ispring.com.my
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4. ANIMATIONS

Utilize animations in PowerPoint to crea te engaging contentin iSpring.

HOW TO ANIMATE OBJECTS IN POWERPOINT

1. In PowerPoint,go to Menu Animations.
2. Click Animation Pane.

3. Select any object on the slide.

4

Choose preferred  animation effect  for the selected object.

Four Types of Animation
X Entrance

x Exit

X Emphasis

X Motion Paths

Www.ispring.com.my
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5. INTERACTIVITYWITH T RIGGER

Create interactivity easily with trigger  in PowerPoint.

1 < Dialogue

<—] Button

“ Trigger dialogue when user click button R

Here are the instructions to accomplish the above interactivity process:

HOW TO CREATE TRIGGER ANIMATION

1. Select dialogue (callouts) on the slide.

2. Go to menu Animations and apply any animation to the dialog ue.
3. Click Trigger > On Click Of > btnRed.

Www.ispring.com.my


http://www.ispring.com.my

iSpring Software Training Manual

6. SELECTION PANE

Selection Pane allow us to rename objects on the slide for so that we can recognize which

object thattrigger certain animation.

/Y

HOW TO VIEW SELECTION PANE

1. Go to Menu Home.
2. Click Select and Choose Selection Pane.

3. Double click to rename the object.

Www.ispring.com.my
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7. HYPERLINK

Create b ranching scenario  with hyperlink  in PowerPoint.

/>

Slide 1

—

‘1’ Slide 2 \ Slide 3

HOW TO INSERT HYPERLINK

1. Select object on the source slide.

2. Go to menu Insert.

3. Click Hyperlink.

4. Click Place in This Document.
5

Select the destination slide.

Www.ispring.com.my
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8. SYNCHRONIZATION

Import audio files and synchronize it with PowerPoint slides in narration editor.

iSpring
1
2 3
8
4 7
5
6
HOW TO INSERT AUDIO
(Make sure you have animate each object on the slide before proceed)
1. IniSpring menu, click Manage Narration.
2. Click Import Audio to import pre -recorded audio file.

Click Sync.

Click Start Sync to begin.

Click Next Animation to sync audio and animations.
Click Stop to end the process.

Click Done.

©® N o o or oW

Preview with animations.

Www.ispring.com.my 10
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9. HEADSET / MICROPHONE

Setup your headset mic rophone for voice over narration.

SETUP

HOW TO SETUP HEADSET /MICROPHONE

Position your headset with mich properly.

Right click the speaker icon on the taskbar.
Click recording devices.

Double click Microphone.

Record your voice with Sound Recorder.

Stop Recording once done and save audio on the desktop.

N o o~ NP

Save recorded audio on desktop and listen to the playback

Www.ispring.com.my
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10. AUDIO RECORDING

Record voiceover narration in narration editor.

iSpring
1
2
7
3 6
4
5
HOW TO RECORD VOICE OVER
(Make sure you have applied animations to each object on the slide before proceed)

IniSpring menu, click Manage Narration.

Click Microphone to record your voice.

Click Start Record button twice and read the text shown on screen.
Click Next Animation to read the next line.

Click Stop to stop the recording session.

Click Done.

N o o s~ NP

Click Preview with An  imations for playback.

Www.ispring.com.my 12
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11. PUBLISH

Publish is the function to convert your PowerPoint slides to e -learning content. Once
converted, everything that you put on the will be converted to Flash, HTML5 or SCORM
format. You can later upload this content to any Learn ing Management System (LMS) or

website for learners to access it online.

Www.ispring.com.my
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HOW TO CONVERT PPT SLIDESTO E -CONTENT
Go to menu iSpring
Click Publish  Button.

Choose Web as a destination.

Insert the title of the content.

Browse the location of the content.

Output Options: Choose All in one Flash file.
Click to Publish.

N o o~ NP

Www.ispring.com.my 14
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Publish > General

Presentation Title

Presentation Title

Local Folder Location where you want to save the output file
Slide Range Convert all slides or selected slides
Customize Add Navigation Button and Change Colour

Output Options

Desktop (Flash) — SWEF file. View in any browser with Flash
Allin one Flash file  — easier to distribute and upload
Mobile (HTML5) — View content on any mobile platform
Combined Mode - Support both desktop and mobile

EXE — Can be viewed anywhere without Flash plugin

Www.ispring.com.my
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Publish > Playback & Navigation
If you want the content to play continuously without user need to click the content and

move to another slide automatically, choose Continuous Slide Show.

Publish > Compression

We can compress the content to make it smaller in size and achieve faster streaming

content when online.

Www.ispring.com.my 16
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Publish > Advanced
If you are using video in your e -content, please make sure that none of detach media are

ticked. In other words, we want to include all media once it is published.

Do not tick if you
publish as one
flash file

Publish > Protection

Additional security features to protect your Intellectual Property

Www.ispring.com.my 17
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12. PLAYER CUSTOMIZATION

We can customize the player by moving the sidebar left or right, customize the colours, text

labels and many more.

iSpring

HOW TO CUSTOMIZE PLAYER
1. Click Publish

2. Click Customize

Www.ispring.com.my
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Templates Pre-defined t emplates with player’s button and outline menu.
Layout Further customization for template that you choose.

Colors Customize color for the template.

Labels Customize the player’s labels.

Click “Apply and Close

after you have customized the player.

Www.ispring.com.my
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13. PRESENTATION EXPLORE R

Presentation explorer is about managing slides.

e
< iSpring S

&

AUTO MOVE TO NEX T SLIDE

‘ RENAME SLIDE

&

CHANGE SLIDE DURATION

. DEMOTE / INDENT MENU

Www.ispring.com.my
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14. RESOURCES

Allow user to manage external resources: website or PDF documents for reference.

Www.ispring.com.my 21
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15. INSERT OBJECTS

Enhance presentation with Flash movies, YouTube videos, web pages and quizzes.

iSpring

YouTube Insert link to YouTube video. Applicable when content is online.
Web Object Display website in content.

Flash Movie Embed Flash movie (FLV / SWF) in content.

Quiz Insert quiz to assess learners.

Sample YouTube Video

Www.ispring.com.my
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Sample Website

Sample Interactive Flash Content

WwWw.ispring.com.my
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16. QUIZMAKER

iSpring

Section Description
A List of questions
B Customize question
C Customize answers
D Customize options

WwWw.ispring.com.my
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HOW TO CREATE QUIZ IN

QUIZMAKER?

HOW TO CREATE QUIZ

Choose True/False.
Type the question.
Add picture.

Fill in the answers.

© 0 M W N PE

Preview the question.

Choose Graded Question.

Www.ispring.com.my
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QUIZ PROPERTIES

Properties: Main

Option

Description

Quiz Title

Title of the quiz

Passing Score

Specify passing score to pass the quiz

Time Limit Stop quiz after exceeding the time limit.
Attempts Specify how many attempts your student can have to take the quiz.
Feedback Customize f eedback after user answers a question

Quiz Taker Info

Advance settings to  request information from the quiz taker

Www.ispring.com.my
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Properties: Navigation
There are two ways to navigate quiz:
1) Submit one question at a time — provide immediate feedback for each quiz

2) Submit all questions once done  — no feedback

Navigation 1

Submit one question at a time

Provide immediate feedback
— Correct or Incorrect

--------------------------- . Na\“gatlon 2
Submit all questions at a time

No immediate feedback

Www.ispring.com.my 27
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Properties:  Question Default

Option Description
Points Specify how many  points are awarded for each question
Penalty Specify how many negative points will be subtracted from the total amount of
points a user earned
Attempts Choose the number of  attempts to answer a question
Shuffle Select this checkbox to shuffle answers in a quiz
Answers
Limit Time Select this checkbox to set the time limit to answer a question.
Feedback Feedback after user answers a question

Www.ispring.com.my
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QUESTION BANK

You can create multiple groups of questions in Quizmaker and randomly pull questions from
each group.

I

Group about  Malaysia

Group about Currency

HOW TO CREATE MULTIPLE QUESTION GROUP

1. In Quizmaker, click Question Group.

2. Click any preferred group pane .

3. Define the question pool.

Www.ispring.com.my
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Export feature allow you to back up your content for future editing.

17. EXPORT

1 iSpring
2
5
HOW TO BACKUP PROJECT
1. Go to menu iSpring
2. Click Export. -
™~
3. Folder Name. AN 7 _
4. Choose location.
5. Click Export. Hello iSpring
/
,//
Hello iSpring
Hello iSpring
(mp3, quiz)

Www.ispring.com.my
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18. INTERACTIONS

iSpring Suite supports 4 types of interaction s: Timeline , FAQ, Directory and Timeline.

1

2

3

4
Book Information in a form of e -book with page turning effects.
Directory Interactive glossary or index.
FAQ Consolidate common questions into one interactive module.
Timeline Visualize the chronology of historical events.

Www.ispring.com.my
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iSpring Visual: Book

Arrange text and images on book pages and publish them as an interactive book.

WwWw.ispring.com.my 32


http://www.ispring.com.my

iSpring Software Training Manual

iSpring Visual: Directory

Create a referenced glossary that includes an introduction, list of terms and a summary.

Www.ispring.com.my 33
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iSpring Visual: Frequently Asked Questions (FAQ)

Create a list of questions and answers that your site visitors or students ask most often.

Www.ispring.com.my 34
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iSpring Visual: Timeline

Visualize events that happened along a certain period of time.

Penjajahan Jepun

Www.ispring.com.my
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19. CHARACTERS

Vitalize your content by adding characters. In iSpring Suite you'll find characters for a
variety of topics: business, casual, industrial and medical spheres.

Www.ispring.com.my 36
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20. SCREEN RECORDING

This t ool will record on -screen activity

for example your

mouse movement  for short tutorial

Www.ispring.com.my
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21. CONVERSATION SIMULA TION

Create conversation simulations to practice your team’s communication skills. The built -in
TalkMaster tool includes a library of backgrounds and characters to develop realistic
dialogue simulations with branching and assessments.

HOW TO START A SCENE

1. Click New Scene.

2. Choose Images > Background.
3. Add introductory message.
4

Create another scene.

Www.ispring.com.my 38
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22. TIPS FOR CREATING EFFECTIVE E-LEARNING COURSES

Let's save the world from boring e -learning. Below are some tips to create effective courses.

WHO ARE TAKING YOUR COURSE ?
Who are they? Student? Executive? Manager? Clerk?
What is their current knowledge prior taking the course?

What they need to know before taking your course?

WHY ARE THEY TAKING YOUR COURSE ?
No one likes to waste time on irrelevant course.
What motivates learner?

27?7
Is it because ofto passane  xam?

Career path? Safety compliance?

When learner sees the value, motivation will increase.

COURSE OUTCOMES

What specific performance mistakes do new learners regularly make?
What are the consequences if they fail to master the outcomes?
What learner should be able to do after taking your course?

How do you expect the learners to use the information?
Memorize for f inal exam? Use as background knowledge?

Applied in working environment?

\ J

Www.ispring.com.my 39
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ﬁVOID INFORMATION DUMP

Identify which information is important, irrelevant or nice to know.

-

~

NG

CHUNKING INFORMATION

Average human attention span is 10 -20 minutes.

Don’t strain the brain but train the brain.

Learning is like eating. Don’t shovel spoonful of information non

Content should not exceed 40 slides of continuous learning or else....

- stop.

Www.ispring.com.my
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/ ASSESSMENT

What actionsa learner should demonstrate
How to measure what has been learned.

This can be done through quizzes.

-

Create a way for learner to prove they understand it.

~

-

/NARRATE YOUR CONTENT

Contentis effective when it “engages” its audience.
Record your own voice explaining the course.
Avoid monotonous narration.

Make your voice sound exciting and interesting.

-

)

KISUAL APPEALING

Make it visually interesting with diagram and pictures.
Show learner the processes instead of telling them.
People like freedom to explore.

Avoid lock navigation.

Minimize lengthy and ~ wordy text

Let them pull information when ready.

KA”OW them to make  decision.

Www.ispring.com.my
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23. RAPID DEVELOPMENT SERVICES

For clients with existing PowerPoint content and looking for vendor to develop quality self-
learning material , G6 offer s rapid development services using iSpring so that you can edit

and maintain the  content once delivered. Here are some of our work examples:

Www.ispring.com.my 42
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Visit www.ispring.com.my

to view these samples.
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